Dealer pre-adherence preparation pack for Notices Hub

The following materials have been designed to help a dealer identify the information they will need in order to adhere to the Notices Hub protocol during the pre-adherence period.  It is provided for information purposes only and may not represent the entirety of information required for this purpose.
1) Group entities for adherence, functionality and matching election
The following entities in our group have ISDA Master Agreements and should be onboarded to the Notices Hub for the functionality level indicated. 

	Full Legal Name
	LEI
	Functionality election[footnoteRef:2] [2:  ‘Address Only’ = you can use the Notices Hub to preserve/update your notice details and access your counterparties’ notice details (which, in each case, will supersede any details previously provided). 
‘Full Functionality’ = Address Only functionality plus the ability to send and receive Section 5 & 6 Notices and related communications (such as waivers)] 

	Matching Election[footnoteRef:3] [3:  ‘Match All’ means that the dealer will automatically match with (1) any other dealer that has selected ‘match all’ and (2) any other entity on Notices Hub that sends a matching request to it (in each case, the match will only have effect to the extent that the other party has an ISDA Master Agreement with the dealer).  
‘Match Request-by-Request’ will require individual scrutiny of each match request received and therefore require more ongoing resource.] 


	
	
	[Full Functionality]/ [Address Only]
	[Match All/Match Request-by-request]

	
	
	[Full Functionality]/ [Address Only]
	[Match All/Match Request-by-request]

	
	
	[Full Functionality]/ [Address Only]
	[Match All/Match Request-by-request]

	
	
	[Full Functionality]/ [Address Only]
	[Match All/Match Request-by-request]

	
	
	[Full Functionality]/ [Address Only]
	[Match All/Match Request-by-request]

	
	
	[Full Functionality]/ [Address Only]
	[Match All/Match Request-by-request]

	
	
	[Full Functionality]/ [Address Only]
	[Match All/Match Request-by-request]

	
	
	[Full Functionality]/ [Address Only]
	[Match All/Match Request-by-request]




2) Addresses for physical delivery under Section 12
For each adhering entity listed in the table in 1) above, fill out a standardized matrix of addresses and any contingency that applies to use of that address.  Note that at least one physical address must be specified.  Examples of potential contingencies are populated below but each dealer is responsible for ensuring the appropriateness of the contingency used.

	[Entity Name and LEI]
	

	Contingency
	Address
	Label Address for use by you in NH

	[Section 5 and Section 6 Notices must be sent to:]
	[insert relevant physical address, fax, telex, email, any other relevant contact information]
	[e.g. Headquarters]

	[with a copy to:]
	[insert relevant address]
	[e.g. New York office]

	[For notices relating to a transaction to the address specified in the related Confirmation]
	[for the contingency in this row, the Address can be left blank]
	

	[For all other types of Notice, by email to:]
	[insert email address]
	

	
	
	


 
3) Notice Receipt Alert Escalation Tree
For each adhering entity listed in the table in 1) above, the following people/email groups should be included to receive alerts for the notice types indicated below.  

	[Entity Name and LEI]

	Notice Type[footnoteRef:4] [4:  Note that Notices will be categorized by the sender.  Dealers should consider including a process to check each notice received corresponds to the categorization they would expect and have procedures to re-escalate as necessary.] 

	Escalation points

	Section 5 Notices only[footnoteRef:5] e.g.  [5:  Including waivers and other in-scope Section 5 communications] 

· Notice of Failure to Pay or Deliver (Section 5(a)(i))
· Notice of Breach of Agreement (Section 5(a)(ii))
	

	
	

	Section 6 Notices only[footnoteRef:6] e.g. [6:  Including waivers and other Section 6 in-scope communications] 

· Notice of designating an Early Termination Date following an Event of Default (Section 6(a))
· Notice of Termination Event (Section 6(b)(i))
· Notice of Force Majeure Event (Section 6(b)(i))
· Notice of inability to transfer following the occurrence of a Tax Event or Tax Event Upon Merger (Section 6(b)(ii))
· Notice designating an Early Termination Date following the occurrence of a Termination Event (Section 6(b)(iv)(1))
· Notice designating an Early Termination Date following the occurrence of an Illegality or Force Majeure Event (Section 6(b)(iv)(2))
· Statement showing calculations contemplated by Section 6(e) specifying an Early Termination Amount (Section 6(d)(i))
· Notice of set-off (Section 6(f))
	

	All Section 5 and Section 6 Notices
	






4) Super-users
The following people will be designated as ‘super-users’ for each of our entities

	Entity Name & LEI
	Primary Super-user[footnoteRef:7] [7:  Primary Super-user name and e-mail address will need to be supplied as part of the adherence process on ISDA.org.  Supplementary super-users can be set up by the Primary Super-user as part of the onboarding process. There is no limit to the number of super-users that can be appointed.  Dealers may wish to consider regional coverage/holiday/sickness cover. Super-users will have full access to their entity’s information and functionality on the Notices Hub. ] 

	Supplementary Super-users

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



5) Permissioning

The following entities will make use of Notices Hub’s ‘permissioning’ functionality to specify which personnel are authorized to undertake the functions and activities set out in the second table below:

	Entity Name & LEI
	Permissioning

	
	[Yes/No]

	
	[Yes/No]

	
	[Yes/No]

	
	[Yes/No]

	
	[Yes/No]











For each of the entities listed above as using the Permissioning functions in NH, the following people will be authorized to carry out the functions/activities indicated:

	Function/Activity
	Personnel[footnoteRef:8] [8:  For Permissioned Personnel , their ability to access information and use functionality will depend upon the level of permissioning granted to them by Super-users.] 


	Admin
	

	Sender
	

	Reviewer (optional)
	

	Signatory (optional)
	

	Receiver
	



6) Preferred digital signature provider[footnoteRef:9]:   [9:  Please refer to the ISDA Notices Hub legal opinions as they become available. Many jurisdictions do not require notices to be signed in order to be valid but a signature may improve probity. Many jurisdictions allow use of a scanned wet ink signed notice to be delivered as a pdf.  Some jurisdictions, however, require a signature and do not allow use of a pdf.  For those jurisdictions, a digital signature may be required for the notice to be effective.  Notices Hub will facilitate use of each institution’s preferred digital signature provider.] 
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 ‘Address Only’ = you can use the Notices Hub to preserve/update your notice details and access your 

counterparties’ notice details (which, in each case, will supersede any details previously provided).  

‘Full Functionality’ = Address Only functionality plus the ability to send and receive Section 5 & 6 Notices and 

related communications (such as waivers) 
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 ‘Match All’ means that the dealer will automatically match with (1) any other dealer that has selected ‘match 

all’ and (2) any other entity on Notices Hub that sends a matching request to it (in each case, the match will 

only have effect to the extent that the other party has an ISDA Master Agreement with the dealer).   

‘Match Request-by-Request’ will require individual scrutiny of each match request received and therefore 

require more ongoing resource. 

